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Sick Leave Application Form

Non-Regular Type 1 Faculty

Name:
















Employee I.D.#:




  Date:








Discipline:





  Org. Code:





Nature of the Illness:  



























































Was medical attention sought?
Yes  

  No  



If yes, please provide name and address of Doctor:  























































What classes and hours were you absent?  









































Employee’s Signature




Signature of Dean/Supervisor

Article 15.06  - Non-Regular Type 1 Faculty Members

Article 15.04 (a) and (b) do not apply to non-regular type 1 faculty members.  The Employer shall establish a fund of $10,000 per calendar year, from which non-regular faculty members may draw sick leave benefits as specified in Article 15.04 (a).  The fund shall operate on a first come, first serve basis.  When the fund is exhausted, no further sick pay shall be provided to non-regular type 1 faculty members during the calendar year.

Sick Leave Policy

The supervisor/director is responsible, where a sick leave absence exceeds one week, for ensuring that the employee obtains a medical report from a qualified medical practitioner stating the nature of the illness, the dates of absence, why the employee cannot perform his/her duties, and the prognosis including the expected date of return to work.

Note

This form is to be completed by non-regular type 1 faculty who are claiming a loss of pay due to illness or injury.  Non-regular type 1 faculty absent more than an accumulated thirty calendar days for the same injury or illness will no longer have access to the fund for that injury or illness.
Sick Leave Application Form

August 2008
**Attach this form to an ETF

**Forward to Human Resources 
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